Application Instructions

To apply for the PVSA via OCC, all applicants must complete the online application
form and submit the remaining application materials to volunteer@pdxchinese.org by
November 27, 2023, at 12:00 AM PDT.

No need to add any volunteers doing the certification as WeChat friend. Any questions
should be mailed to volunteer@pdxchinese.org-

Application Checklist:

1. Fill out the OCC PVSA Application Information Form online: [Application
Form](https://forms.gle/AqzYh8wnpADRoUuAGS).

2. Send your Volunteer Hour Log Sheet(s) in PDF format via email, covering the period
from October 27, 2022, through October 26, 2023: [Volunteer Hour Log
Sheet](https://pdxchinese.org/assets/pdf/volunteer hour log sheet.pdf).

3. Email a self-introduction (if you applied last year, please provide an updated version).
You can use last year's recipients' intros as a reference.

4. Include a recent self-portrait in your email (if you applied last year, please use a
different picture). You can reference last year's recipients' portraits for the style.

5. Please note that the age used to determine your level is based on your age as of
October 27, 2022, at the beginning of the cycle.

Hour Log Sheet(s) Instructions:

- List each day with the activity performed and the time spent on one line. For recurring
activities, like week-long events such as Vacation Bible School, you can group dates
and total hours on one line.

- Travel time is admissible as qualifying time, with a maximum of 9 hours per day.



- The maximum allowed hours for any volunteer activity in a day is 9 hours. Activities
like sleeping, eating, and socializing do not qualify. Travel time is included within the
daily 9-hour limit.

- If any activity exceeds 8 hours, please attach an explanation (timesheet or personal
records).

- The log must be approved and signed by an employee of the volunteer organization.
Parent signatures are only acceptable if the activity is organized by OCC. Contact
information for supervising adults must be current and verifiable for hour confirmation. If
a signature cannot be obtained for any reason, verification can be done with an email
from the organization or by providing an official timesheet printout with the applicant's
name on it.

- Hours to be considered should fall between October 27, 2022, and October 26, 2023,
inclusive of these two days.

- If the applicant is not a citizen or permanent resident, please indicate it on the
timesheet and in the email. We will grant Community Volunteer Service Awards based
on PVSA criteria.

- Any hours will not be counted if the recipients were compensated financially, even if it
was in the form of gift cards.
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